Joining the Kingston and District Netball League (KDNL) on engage

Dear Clubs

As part of KDNL League rules all players must be affiliated to England Netball to participate in this
league.

The easiest way for the league to be able to check players are affiliated now is via engage and all
teams must be linked to the KDNL league page.

How to create a team on your club engage page:

e Go to Team Management — this is accessed via the 9 squares in the top left hand corner on
engage on your clubs page.

e Click on “Teams” on the lefthand side menu

e On the right hand side you will see a red button saying “new”, click on that and create your
team.

¢ If you’'ve done this last year your team/s should already be created on Engage already (a
list of the teams already listed on Engage will be emailed for reference). It’s useful to call
them something that identifies them as KDNL in case you also have a team linked in a
different league with different players. Eg KDNL CLUB NAME A; KDNL CLUB NAME B

e KDNL will see your club listed and all the teams within that club. So we need you to identify
A:B:C etc as a minimum or Black:Yellow:Red etc. Please do this as per the league
competition schedule

ONCE YOU HAVE THE CORRECT TEAMS LISTED ON ENGAGE YOU CAN ADD PLAYERS. Most teams will
have players set from last season. Go through and make any amendments by adding or deleting
players as appropriate.

Adding players to your team on engage

e Once your team is created click on the team name and that will take you to another screen

e On the righthand side there is a red button “add player”

e Click on “add player” and type in the player name — this should then pick the correct
member as long as they are linked to your club.

e Ifthey aren’t yet linked to your club they need to do this first.

e Check if there are multiple player entries (this does happen and sometimes the player
affiliates one profile but the club has an old profile linked)

Joining the team to KDNL League page
e Once you have created your teams as named on the league Schedule you will need to join
those teams only to the league page
e Go to your “Team Management” section on engage
e On the righthand side click on “Join a League”
e This will take you to another screen where you need to type in Kingston and District Netball
League and click on the search button
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¢ The league page should then come up  searcn
as “Kingston and District Netball

Name

League” ORG REF ID: 2062399 Kingston
e Click on the league name and that will oscode
then take you to another page which

will ask you which teams you would like
to link to the league

e Click on the little box next to each team Kingston and District Netball League - 2062350
you wish to link to the league and press @5’&?‘;:?‘3 Kingston - upon - Thames, KT15 1L
save (red button on the righthand side
of the screen)

1 found

All players must be listed in the correct teams and linked to the league page so that the committee
can check their affiliation status.

This must be done for the 1% half by Friday 11*" September 2026.

Once you have linked the teams to KDNL and put your players in the relevant teams please

SCREENSHOT the page showing the players in each team. Then email them to KDNL before 5pm on
Friday 11" August to avoid penalties.

Include the EN membership status in your screenshot (you might need to reduce your screen size) to
fit it in the window
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Each time you need to amend a team; you must still email us (and get confirmation by email) AND
amend the Engage team list.

CLUB ADMIN CHECKLIST — Linking Teams & Players to a League

1. Before you start

e Confirm all players have linked themselves (or been linked by parents) to your club.
e Confirm all teams are created in ENgage under Team Management.

e Confirm you have club admin permissions.
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2. Linking Players to the Club
e Adults:
o Player - ENgage - My Organisations - Add - Search club name - Tick
o UlS8s:

o Parent - ENgage - My Family = Child - My Organisations - Add - Search club
- Tick

Check:

e All players appear under your club’s membership list.
3. Linking Teams to a League

e Loginto ENgage.

e Go to My Organisations - click your club thumbnail.

¢ Open the 3x3 grid menu - select Team Management.

e Click Join a league.

e Type league name - click magnifying glass.

e Select the correct league.

e Tick every team entering the league.

e Click Save/Submit.
Critical:

¢ If you do not tick any teams, the league cannot accept your request.
4. Final compliance checks

[1  All players linked to club

[0 All teams created

[0 All teams submitted to league via screenshot/ email

[1 League confirms receipt of your registration email



